Practicing College Learning Strategies 5th edition


Summary Chapter 1 Applying the Principles of Time Management

According to most professors, how much work outside class will be required?

What are two ways to make extra time?

1. 
2. 
What is the cardinal rule of time management? Give some examples.

What is the second most important thing to do when managing time?

What is your roadmap or GPS for Time Management?

Explain the significance of the number 1,440 when dealing with time management.

What are five benefits of scheduling?

1.

2.
3. 
4. 
5. 

What are ten principles of good scheduling?

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 
10. 
Explain how to create a master schedule.

What are two tools in addition to your master schedule that are necessary in managing your time?

1. 
2. 

Name your three biggest time wasters and briefly explain your plan to combat them.

1. 
2. 
3. 


My Tip for Time Management  Name ______________











