Dear TCGS Members,
 It's official!  April 5-9, 2010 is our 4th Annual Celebration of Graduate Education Week in Tennessee. The Governor's Proclamation is scanned and can be found on the TCGS website. Please share this proclamation with your Presidents and university graduate community as we make plans to celebrate and highlight graduate education on our campuses. Perhaps we can publicize via our Graduate School homepages and on the TCGS website the activities occurring on our respective campuses in observance of Graduate Education Week.

 Graduate Education Week at the Legislative Plaza-April 7, 2010
 A highlight of Graduate Education Week in Tennessee is Graduate Education Week at the Legislative Plaza. Thanks to Kevin Roper, Executive Assistant for Government Affairs and Sarah Adair, Government and Constituent Relations Assistant at the University of Memphis, on Wednesday, April 7, 2010 the halls of the Legislative Plaza will serve as a venue to showcase graduate students' research in the form of poster presentations. This venue can accommodate only one graduate student from each university affiliated with TCGS.  I am therefore writing to request that you submit to my graduate assistant, Ms. Kristie Fleming (kfleming@memphis.edu), by Monday, March 1, 2010 the following information:

 Name of the Presenter

 University/College

 Classification (Doctoral or Master's Student)

 Title of Presentation

 Abstract (limited to 75-100 words)

 Major Professor/Advisor

 I will incorporate this information into a booklet that will be distributed on April 7th.

 Poster and Abstract Preparation Guidelines for Graduate Education Week at the Legislative Plaza
 Poster Presentations: To ensure uniformity, tri-fold posters should be used by every presenter (poster dimensions, 36 x 48 inches flat, 36 x 24 inches folded). The tri-fold posters will be displayed on tables. Please bring a "skirt" or table cloth with the university logo (if available) to cover the table. Tri-fold posters may be purchased at most university book- stores or large chains (e.g. Wal-Mart, Target). The venue is really a hallway with limited access to electrical outlets; numerous electronic displays would be infeasible. Guidelines for abstract submissions and preparation of posters are described below. Please share this information with your selected presenters.

Presenter Instructions
Posters must be set up on the designated tables by 7.30 a.m. to avoid the 8.00 a.m. traffic and should remain on display until 12.00 p.m. IT IS THE RESPONSIBILITY OF STUDENT TO PROVIDE AND INSTALL THE TRI-FOLD POSTER. For novice poster presenters, additional tips for displaying research on posters are included in the attachment.

 Students who are driving should drop off their posters at the Revolving Doors at Legislative Plaza located at the corner of 6th and Union in Nashville. Afterwards, students can park their cars in one of the numerous parking garages near the Legislative Plaza. (Students who plan to drive up the night before are encouraged to make reservations in the Sheraton Nashville Downtown due to its proximity to the Legislative Plaza). Upon arrival, students can pick up their name tags and programs.

 Abstract Preparation
The abstract is a brief summary of the proposed presentation. Abstracts will be printed in the program entitled, Graduate Education Week at the Legislative Plaza: Celebrating Graduate Student Research in Tennessee. The abstract should be carefully prepared and proofed. Abstracts should be informative and include:

 1.     Title of Presentation: (Upper and lower case letters)

 2.     Presenter: Indicate full name, institution, classification (doctoral or master's student), department, and major.

 3.     Co-Presenter(s) if applicable: Indicate full name.

 4.     Major Professor/Advisor: Indicate full name.

 5.     Abstract: 75-100 words in a single paragraph using either Arial 10-point font or Times New Roman 12-point font.

 Only students' names should appear as presenters or co-presenters. Submit to kfleming@memphis.edu  the abstract as a Microsoft Word attachment. In the "subject" line of your e-mail, type TCGS presentation and your name. Include your presentation title, your name and your academic institution in the body of your message.

 Kristie will be sending reminders and additional information in the coming year. Please don't hesitate to contact me if additional information is needed.

(If your position has changed as administrator for the Graduate School, please forward this message to the administrator on your campus who oversees graduate programs).
 Sincerely,

 Karen Weddle-West, Ph.D.

 Vice Provost for Graduate Studies

 The University of Memphis

